
EXCITING NEWS FROM HENRY COUNTY SCHOOLS’ PAYROLL DEPARTMENT 

We are excited to announce that you can now access your direct deposit notifications, pay stubs and    

W-2s from any computer with internet access.  We will no longer be printing direct deposit notifications 

or W-2’s as of 4/1/2012.  We will continue to print and distribute checks if you do not have direct 

deposit.   

Below are two different step-by-step instructions on how to log in from any computer with internet 

access.  

 Go to:  www.henry.k12.ga.us 

 Click on “Employees” in the upper right hand corner 

 Scroll down to “MyDocs” 

o Username: You will enter your five digit employee number 

o Password: You will enter the last four digits of your social security number 

 

OR 

 

 Go to:  https://mydocs.henry.k12.ga.us 

o Username: You will enter your five digit employee number 

o Password: You will enter the last four digits of your social security number 

You are now on the home page.  Here you should see Welcome and your name in the top left 

hand corner of the page.  You will also see links to Payroll Stub (for employees not on direct 

deposit), W-2, and Direct Deposit Notifications.  All employees will be able to view and print 

payroll stubs, direct deposit notifications, and obtain copies of their W-2’s for 2010 and 2011. 

If you click on the key icon in the upper left corner of the screen, you are able to change your 

password and establish your e-mail address.   This can be any combination of letters or numbers 

that you can easily remember.  If you change your password, please be sure to enter your e-mail 

address.  If you should lose your password, the password is sent to the e-mail address that you 

have on record. 

To print, right click on the document.  Please click on the word “logout” in the upper left corner of the 

screen when you are ready to close the current session. 

Please feel free to contact Payroll if you need assistance at 770-957-6601 or by e-mail to: 

    Vicki.Nicholson@henry.k12.ga.us  

Marie.Cooksey@henry.k12.ga.us  

    Brenda.Jackson@henry.k12.ga.us 

    Marjorie.Drane@henry.k12.ga.us 
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